Formal request to cease communication

[Your full name]
[Mailing address]
[City, State, ZIP]
[Date]

[Verified collection agency name]

[Agency correspondence address]

Re: Formal request to cease communication - reference [collector reference, if available]

To the collection team:

I am writing about the alleged debt identified above. Under the Fair Debt Collection Practices
Act, 15 U.S.C. 1692c(c), and 12 CFR 1006.6(c), | request that your company cease further
communications and attempts to communicate with me concerning this alleged debt, except as

permitted by applicable law.

This includes telephone calls, text messages, emails, social media messages, and routine
collection correspondence.

This request is not an acknowledgment of liability, a promise to pay, or a waiver of my rights
or defenses.

Sincerely,

[Your full name]

Educational sample, not a government form. Review and personalize before sending.



